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Dear Member,
To progress your application to travel overseas with gymnasts from your club, please complete and return the attached checklist, with the appropriate documents, so that the Association can approve your arrangements. 

If the competition is an FIG sanctioned event, gymnasts will need to apply for an FIG licence to be able to compete as well as completing this form. 

The FIG licence can take up to 4 weeks to process so please apply in good time. If you require an FIG licence please contact performance@british-gymnastics.org or 0345 129 7129 ext. 2535.

TRAVEL INSURANCE 
Your BG Club Membership is not Travel Insurance.  It will not cover you for incidents such as repatriation, hospital stays, treatment and medication, lost luggage or delays.  
Therefore, please ensure that each individual in the party has relevant travel insurance – and that it specifically provides cover for Gymnastics/Trampolining whilst abroad.  This can be either a Group Travel Insurance Policy that you arrange, or each individual can insure themselves and give you the policy reference number.

The travel insurance must provide you all with cover for the whole trip – so include the day of departure and day of return travel – and for doing Gymnastics or Trampolining whilst overseas.
British Gymnastics cannot recommend a travel insurance provider to you but our insurers WDenis do provide travel insurance should you wish to contact them as well as other providers.  

OVERNIGHT STAYS 

Legislation requires that when a club takes a gymnast(s) under the age of 18 years on a journey involving an overnight stay, the club must ensure that there is a designated trained person responsible for child protection on the trip. 
To adhere to the CPSU child protection standards this person must not be related to, or in a relationship with, the coach attending the trip. The training for the designated person should be the BG Safeguarding and Protecting Children Awareness Course or a BG approved equivalent. 

People who can be the designated person are: 

· Judges 

· Parent/volunteer 

· Share a designated person with another club who are also attending 

· NB: A Coach cannot be the designated Person if they are using their Coaching Award or related to the travelling Coach

All designated officers must also have current BG membership, BG DBS and Safeguarding Award in place prior to the trip taking place.   
In this document you’ll find a Check List to help guide you through what’s required by British Gymnastics to approve your request for Overseas Travel.  Please make sure everything is complete and then you can either return this document (keep a copy for your own records) or scan it in and send it over to us as an attachment.
By Email:   customersupport@british-gymnastics.org 
By Post:    FAO Customer Support -Overseas Travel, British Gymnastics , Lilleshall National Sports Centre, Newport, Shropshire, TF10 9AT.
We aim to be back in touch with you within five days of receiving your application, so if you don’t hear from us please call me in good time prior to your event.

Please can you complete and return the completed forms too us at least four weeks prior to your trip – this way you can be sure that all your insurance and documentation is in place in good time.

Yours sincerely, 

Customer Support
Tel: 0345 129 7129 

Email: customersupport@british-gymnastics.org 
TRAVEL CHECKLIST
	CLUB NAME:
	

	TRIP ORGANISER:
	
	CONTACT No:

	Please tick
	YES
	NO

	Have you enclosed a copy of the official invitation from the Host Club or Federation for this event/training club?


	
	

	Have you attached a list of gymnasts, (including their date of birth and membership number) parents, coaches, etc. who are travelling with you?


	
	

	Have you included the name and the current membership number of your designated Child Protection person?  (Cannot be the Travelling coach or related to the travelling coach and must have completed SPCA or equivalent and current DBS)


	
	

	Have you attached a copy of your Group Insurance document or the numbers of the individual policy numbers of each person travelling?


	
	

	Are you certain that none of the members attending this trip have been selected to represent Great Britain at this time?


	
	

	If required, have you made a note of the British Embassy contact details for the country to which you are travelling?


	
	

	If you have answered ‘no’ to any of the above, please give details of why:



	DATE:

	NAME:

	SIGNATURE:
	ROLE AT CLUB: 




CLUB INFORMATION

	Club Name:
	
	Organiser:
	

	Address:
	
	Address:
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Tel: (Day):
	
	Tel (Day):
	



Email address:





Email address:

DETAILS OF VISIT

	Destination (Country):
	
	(Town / City):
	


	Purpose of Visit (e.g. Competition, Display, Training):
	


	Number in Party (Officials):
	
	(Gymnasts):
	
	Please attach a list of names & where appropriate, ages.


	Departure Date: 
	
	Return Date: 

	


	Invitation Enc:
	YES / NO
	                                                Insurance Details included
	YES / NO


	Signed:
	
	     Date:
	

	Name:
	
	    Position:
	



HEAD OFFICE USE ONLY

	Date Received:
	
	Documents enclosed:
	YES / NO
	         Documents OK
	YES/NO


	


	Signed:
	
	Date:
	

	Name:
	
	Position:
	


Please return this form to Customer Support, British Gymnastics, LNSC, Newport, Shropshire, TF10 9AT no later than 4 weeks prior to your visit.


Overseas Travel Attendees

	CLUB: 
	
	DATE OF COMPETITION:


	

	GROUP TRAVEL INSURANCE POLICY NO & PROVIDER IF APPLICABLE:
	


If a Group Travel Insurance Policy hasn’t been taken out, please list each individual’s policy number below.  NB: Only Coaches, Designated Officers, Judges & Gymnasts with a CURRENT British Gymnastics’ membership will be allowed to travel.
	Coaches’ Names
	Current Membership No
	Date of Birth
	Highest Qualification 

(Relevant to this Competition)
	DBS

(Tick)
	SPCA

(Tick)
	Travel Ins Policy No:

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Child Protection Person/s’ Names
	Current Membership No
	Date of Birth
	
	DBS

(Tick)
	SPCA

(Tick)
	Travel Ins Policy No:

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Judges’Names
	Current Membership No
	Date of Birth
	
	
	
	Travel Ins Policy No:

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Parents/Guardian’s Travelling with Group
	Gymnast Name
	Relationship to Gymnast
	Travel Ins Policy No:

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Gymnasts’ Names
	Current Membership No
	Date of Birth
	
	Travel Ins Policy No:
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